
 Artist Worksheet (Actors, Writers, Directors, etc.) 
*One worksheet per person (page 1 of 2)

Automobile Expenses 
Please fill in all applicable boxes 

Car 1 Car 2 
Year/Make/Model 

Odometer –  
January 1 

Odometer –  
December 31 

Total Miles Driven 
in the year 

Total Business Miles 
Driven in the year 

Total Commuting 
Miles in the year 

Miles Drive for 
Medical Purposes 
Miles Driven for 
Charitable Purposes 

Rule of Thumb: With few exceptions, Business Miles are those you 
don’t get paid for (Meetings, auditions, classes, etc.) Commuting miles 

are ones that you do. Mileage must be documented. 

Actual Expenses Car 1 Car 2 
Gas/Oil/Repairs/ 
Insurance 

Purchase Price of 
Car 

Date of Purchase  
Or Lease 
Only if Leased: 
Lease Payments 

Only if Leased: 
Down Payment 

Equipment: 
Only list items purchased for $200 or more; otherwise, list under office 

supplies or general supplies 

Item Date Price Biz % 

Home Office Expenses 
Applies Only to a space DEDICATED to business & used for nothing else 

Sq. Footage of Exclusively Used Office Space 

Sq. Footage of your home 

Rent Paid for the Tax Year 

Utilities Paid for the Tax Year 

Other Home Expenses Related to the office 

Home-Owners/Renters Insurance 

General Expenses 

Advertising 
(Website, Reels, Headshots, etc.) 
Business Gifts 
(Limited to $25 per person per year) 
Commissions and Fees 
(Agents, Managers, Lawyers) 
Office Supplies 
(Paper, Pens, Ink, etc.) 

Office or Studio Rental 
(Venue Rental, Studio Time, etc.) 

Equipment Rental 
(Not Car Lease: Look at Vehicle Section) 

Repairs & Maintenance 
(Equipment, Professional Costumes) 

Supplies 
(Professional Costumes, NOT General Wear) 

Franchise Taxes and Biz Licenses 
(Franchise Tax, City of LA, etc.) 

Biz Meals/In-Town - See next pg. for help 
(Record Out-of-Town meals in Travel Section) 

Home Phone add-ons for Business 
(Call Waiting, Caller ID, etc.: NOT primary bill) 

Fax Service 
(Fax line or eFax service) 

Cell Phone for Business 
(Record entire expense) 

Internet for Business 
(Record entire expense) 

Cable 
(Netflix, HBO, etc.) 

Viewing Research 
(Theater, Movies, Streaming Services, etc.) 

Coaching Lessons and Classes 
(Acting, Dancing, Casting Workshops, etc.)  

Casting Registries 
(Actors Access, IMDB, Casting Networks, etc.) 

Trade Publications 
(Variety, Hollywood Reporter, Backstage, etc.) 
Audition/Meeting Expense 
(Audition Tapings, Accompanist, Sides, etc.) 

Union Dues 
(SAG-AFTRA, Equity, etc.) 

Software Subscriptions for Business 
(Zoom, Adobe, etc.) 

Local Biz Transportation – In-Town 
(Uber, Lyft, Metro – Only Business) 

Make-up, Hair, Nails for Business 
(NOT maintenance/ONLY tied to specific jobs) 

Other - 

Other - 

Other - 

*Taxpayer or Spouse
(Circle One) 



 Artist Worksheet (Actors, Writers, Directors, etc.) 
*One worksheet per person (page 2 of 2)

Business Meals 
The following table is a sample of what is required in order to substantiate business meals. Use it if helpful (may need to extend to the back of the page if so). 

Otherwise, just give us your total. Meals under $75 require all the info below. Meals over $75 must have a receipt in addition to the info below. 

Attendees Date Purpose Place Cost 

Total 

Business Travel 

Destination 
# of Days 
(incl. travel 

days)

Biz Days 
Fares 
(Planes/ 

Trains/Autos) 

Lodging 
(Hotels/ 

AirBNB/etc.)

Local 
Tranportation 
(Cab/Uber/Park) 

Totals 

Trip 1 

Trip 2 

Trip 3 

Trip 4 

Trip 5 

Trip 6 

Grand Total 

Travel Meals 

Trip 1 Trip 2 Trip 3 Trip 4 Trip 5 Trip 6 

Line (3) 
Total 
↓ 

(1a) Actual Expenses 

(1b) Standard Meal Allowance* 

(2) Per Diem Received

(3) Subtract line (2) from the
greater of line (1a) or (1b)

* NOTE: For each travel day you can claim ¾ of the allowance. 

All Other Questions 
Please list any items for which you have doubts about deductibility or where to put them (use back of page if necessary) 

Item Purchase Date Purchase Amount 

*Taxpayer or Spouse
(Circle One) 



 Artist Worksheet (Actors, Writers, Directors, etc.) 
*One worksheet per person (page 2 of 2)

Business Travel 

Destination No. of Days 
(incl. travel days)

No. of Biz Days 

Trip 1 

Trip 2 

Trip 3 

Trip 4 

Trip 5 

Trip 6 

Travel Expenses 

Trip 1 Trip 2 Trip 3 Trip 4 Trip 5 Trip 6 

Fares (Planes, trains & automobiles) 

Lodging (Hotels, Motels, AirBNB) 

Local Transportation (Cabs, Uber, Gas) 

Other  _________________________ 

Other  _________________________ 

Totals 

Travel Meals 

Trip 1 Trip 2 Trip 3 Trip 4 Trip 5 Trip 6 

Actual Expenses 

Standard Meal Allowance* 

Per Diem Received 

 NOTE: For each travel day you can claim ¾ of the allowance. 

All Other Questions 
Please list any items for which you have doubts about deductibility or where to put them (use back of page if necessary)

Item Purchase Date Purchase Amount 

*Taxpayer or Spouse
(Circle One) 




